


INTRODUCTION

Position is located in the Directorate for Acquisition of
Simulation, Training and Instrumentation Command (STRICOM), a
major subordinate command of the U. S. Army Materiel Command. The
mission of STRICOM is to provide centralized management and
direction for all research, development, acquisition and fielding
of army training devices, simulations and simulators, major
instrumentation targets and threat simulation, and the
distributed interactive simulation (DIS). Mission includes cradle
to grave Life Cycle Acquisition beginning with tech base programs
and following through with each phase of the acquisition process.
The commander centrally directs, coordinates and supports the
materiel development, acquisition and sustainment activities
through the functional/matrix organization and four project
managers. STRICOM is co-located with the Naval Air Warfare Center
- Training Systems Division (NAWC-TSD). Incumbent of subject
position will have responsibility for all assigned contractual
actions from program inception through contract close out.

MAJOR DUTIES

1. Negotiates contracts dealing with new procurement
acquisitions and with equitable adjustments to existing contracts
resulting from engineering changes, changes to Government
requirements and contractor deficiencies. Prepares appropriate
business clearance, obtains appropriate approvals, and negotiates
with responsible offerors. Analyzes preproduction costs, direct
labor hours, overhead rates, proposed bills of materials, and
estimated profits. Selects appropriate type of contract, using
firm-fixed price, fixed price with escalation, fixed price with
incentive, cost-plus-fixed-fee, cost-plus-incentive-fee, cost
plus-award-fee, time and material, or multi-year contracts.
Responsible for establishing the formula and sharing arrangements
most advantageous to the Government in fixed-price incentive-type
contracts and determining the most appropriate of the cost
reimbursement-type contracts. Obtains agreement between the
prospective contractor and the Government on other terms and
conditions which encompass the parties rights. Chairs pre
negotiation meetings with the assigned acquisition team.
Conducts negotiation conferences with the contractor and
recommends the award of a contract.

25-35%

2. Prepares Determination and Findings for the signature of
either the Contracting Officer or higher authority depending upon
the negotiation exception to be used. Prepares and forwards the
solicitations (IFB, RFP, and RFQ) to recommended sources, reviews
proposals submitted for compliance with the requirements of the
solicitation, and forwards them to the Project/Acquisition
Director for technical evaluation and to the cognizant
DCASMA/DCAA office for audit evaluation.

25-35%



3. Administers contracts from award through the point of contract
close out or termination. Reviews each contractor's performance
to contractual requirements. Overall contract administration
duties include: monitoring contractor progress to ensure
compliance with the contract and maintaining extensive personal
contact with contractor managerial officials and the Government
requiring activity. Evaluates contractor's compliance with
contract clause-terms and conditions, price and delivery
readjustments, excusable delays, mutual mistakes, etc., and
requests for equitable adjustment or entitlement of contractor
claims arising out of contract disputes. Reviews contractor's
progress to assure that the contractor proceeds on schedule.
Analyzes cause for delays, newly proposed milestones and impact
of delays on remaining parts of the contract. Negotiates all
aspects of the contract which are affected by delays (e.g.,
revised delivery schedule, progress payments, penalties, etc.).
In the case of terminating, prepares analysis of the contractual
situation, determines applicable DOD, DA and Navy regulations and
directives and makes recommendation to the appropriate
contracting authority level. 35-40%

4. Reviews procurement requests in the early phases of the
contracting process to determine the articles or services to be
procured, reviews the specifications prepared by the Project
Engineer to ensure their contractual adequacy, and determines if
the schedule and specifications accurately define the articles
and services set forth in the procurement request. 5%

FACTOR 1 KNOWLEDGE REQUIRED BY THE POSITION
Knowledge of Federal, Department of Defense (DOD), Department of
the Army (DA), local contract and procurement methodology,
procedures, regulations, and instructions applicable to the
acquisition of highly sophisticated training systems.

Knowledge of a variety of contracts, contract variations, and their
uses; methods of pre-negotiation planning and techniques for
negotiation, administration, and cost analysis of procurement
proposals sufficient to independently decide appropriate strategies
to procure complex training systems.

Knowledge of commercial business and industrial practices (e.g.,
commercial subcontracting, procurement of raw materials and
services and costing techniques) sufficient to analyze cost
breakdowns, technical evaluations, and contract proposals.



Ability to interpret regulatory and legal requirements applicable
to the acquisition of technical services or hardware for DOD or
foreign countries.

Skill in meeting and dealing effectively with contractor and
Government personnel at all levels in their respective
organizations. This includes the ability to communicate skillfully
both orally and in writing and the ability to make decisions and
reach sound judgments during formal conferences.

FACTOR 2 SUPERVISORY CONTROLS
Incumbent works under the general supervision of Directorate for
Acquisition branch chief. Incumbent is expected to plan and
carry out assigned work independently. Work is reviewed in terms
of completion of projects within established deadlines, coherence
policy as expressed by the Federal Acquisition Regulation (FAR),
other procurement directives, and accuracy/completeness of
contract modifications, business clearances, etc., initiated or
reviewed in accordance with Naval Air Systems Command (NAVAIR),
and NAWC-TSD administrative procurement procedures and
directives.

FACTOR 3 GUIDELINES
Applicable regulations include the FAR, DOD, Army, and Secretary of
the Navy instructions and directives, Defense Acquisition
Circulars, Navy Contracting Directives and Circulars, and local
policy statements. The incumbent exercises judgment in interpreting
and applying such guidance to unique procurement situations,
including developing new contractual provisions, incentives,
structures, terms and conditions.

FACTOR 4 COMPLEXITY
The work involves the performance and coordination of a wide
variety of negotiation and administrative tasks in support of
procurements for major training systems. The acquisitions involve
contracts that are priced on cost-plus-fixed fee, cost-
plus-incentive-fee, cost-plus-award-fee, time and materials,
firm-fixed price, and fixed-price-incentive basis and various
combinations thereof. The contracts are for research, development,
design, prototype, test and evaluation, initial production, and
full-scale development of complete simulation systems of
complicated engineering design which often include components, such
as advanced visual systems, which are being developed for the first
time.



FACTOR 5 SCOPE AND EFFECT 
The work assigned is of such scope that the contracts
awarded/administered are normally in excess of $2,000,000 and are
typically in the $5,000,000 to $50,000,000 range. The contract
duration for these procurements is normally in excess of three
years. Procurements are made for other Army Systems Commands, which
have authorized the funds for the procurements.

The work performed and the decisions that are made have a
significant impact on DOD missions affecting the readiness posture
of the U.S. military forces. The acquisition of training devices in
a timely manner and on a cost-effective basis is critical to the
readiness of all U.S. military personnel.

FACTOR 6 PERSONAL CONTACTS
Contacts include agency managerial and technical personnel as well
as those of private industry and other agencies. Coordination with
these personnel is required from initial project planning stages
through formal contract negotiations, contract award, and contract
accomplishment and closeout.

FACTOR 7 PURPOSE OF CONTACTS
Purpose of contacts is to plan training system acquisition
projects, coordinate contract schedules, specifications and special
requirements, plan pre-proposal conferences, evaluate contractor
proposals, plan and conduct contract negotiations.

FACTOR 8 PHYSICAL DEMANDS 
The work is primarily sedentary in nature.

FACTOR 9 WORK ENVIRONMENT
Work is primarily performed in an office setting.
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